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E X P E R I E N C E :E X P E R I E N C E :  
 
01/99 to  E X C E L L E N T  P H Y S I C I A N  A S S O C I A T E SE X C E L L E N T  P H Y S I C I A N  A S S O C I A T E S   
Present   F a m i l y  P r a c t i c eF a m i l y  P r a c t i c e  

Licensed Vocational Nurse 
Responsibilities included triaging patients, performing venipuncture and EKG=s, assisting the physicians with 
minor in-office surgical procedures, as well as obtaining pre-authorizations and pre-certifications of 
outpatient testing. 

 
01/96 to  I M A  G O O D D O C T O R ,  M . D .I M A  G O O D D O C T O R ,  M . D .   
12/98   O b s t e t r i c s  a n d  G y n e c o l o g yO b s t e t r i c s  a n d  G y n e c o l o g y   

Pre-Certification Specialist 
Responsibilities included answering telephones, maintaining extensive knowledge of all HMO and PPO 
insurances, obtaining referrals and pre-authorizations from primary care physicians and insurance 
companies, as well as scheduling referral appointments.   

 
01/93 to  M E D I C A L  C L I N I C ,  I N C .M E D I C A L  C L I N I C ,  I N C .   
12/95   Insurance Coordinator 

Responsibilities included handling all aspects of medical insurance coding, billing and collections, including 
verifying insurance benefit information, obtaining referrals and pre-certifications, extensive ICD-9 and CPT-4 
coding, following up on claims, as well as performing collections on all past due patient and insurance 
accounts. 
% Accomplishments included achieving a promotion from Verification Clerk to Insurance Coordinator. 

 
 
S K I L L S :S K I L L S :   %  Medic 

%  Medical Manager  
%  Microsoft Word, Excel, and PowerPoint 
%  WordPerfect 
%  Typing Skills - 60 Words Per Minute 
%  Bi-Lingual - English and Spanish  
  
  

E D U C A T I O N :E D U C A T I O N :   B e s t  U n i v e r s i t yB e s t  U n i v e r s i t y   
Licensed Vocational Nurse - 1998  
  
T h e  H e a l t h  C a r e  P r o f e s s i o n  S c h o o lT h e  H e a l t h  C a r e  P r o f e s s i o n  S c h o o l   
Insurance Specialist Certificate - 1992 

 
 
R E F E R E N C E S :R E F E R E N C E S :   Available upon request.  
 


